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Description of GSA Stipended Appointments

Thefollowing are all the stipended appointments of the GSA. These postionsare appointed by
the GSA Forum based on noninaionsby the Appointments Board usng the procedures defined
in the Appointments Section of the GSA Codes. This list shdl be subject to revison by the GSA
Forum. All thebdow postionsindudeamonthly stipend; stipendstypically rangefrom $600to
$1300pea quater. For more information, please contact the GSA at (310)206-85120r
pres@gsa.asuda.uda.edu. Our officeislocated at 316 Kerckhoff Hall.

LISTING OF POSITIONS

GSA Cabinet Positions

Director of Communication

Director of the Community Service Commission
Director of Discretionay Fundng

Director of Elections

Director of Graduae Student Interaction
Director of Melnitz Movies

Director of Publications

Director of the Sugainable Resource Center
Legidative Liaison and Researcher
CampusOrganizing Director

K K K K K K K K K K

Campus-wide Committees

ASUCLA Boad of Directors
ASUCLA CommunicationsBoard
Student Fee Advisory Committee
Student Health Advisory Committee
CampusPrograms Committee
Community Activities Committee

K K K K K K

DESCRIPTIONS

GSA Cabinet Positions:

The GSA Cabine congsts of thefour officers and those Directors who have been approved by
the Forum (see listing above). All members of the Cabing are voting members. The GSA



Cabinet meets on aregular basisto discuss program reviews, graduae academic issues, GSA
central office management and other topics. Cabinet members are expected to attend al cabinet
meetings induding any cabinet meetingswith UCLA administration. Cabinet typically meets 3
times per quater by itself on Wednesday nights, and occasiondly onemeeting with UCLA
administration. Cabing membersreceive stipendsand are eligible for parking pemits.

Director of Communication (stipend = $1300per quater)

1.

Responsble for keeping the graduae student bodyaware of al pertinent GSA activity
induding events, programming, and campusand state student-organizing initiatives.

2. Maintain aunified and professond GSA brand identity.
3.

Facilitate exchangeof information among graduae students, officers, cabinet, forum
representatives, counals, administration, and various media out ets.

Produce a quaterly GSA newdletter electronically and/or in print, send monthly email
digests to graduae student listservs, and compo< press releases to inform the Daily
Bruin or other appropriate media outlets of GSA activities.

Review and approve additiond publicity doauments such as brochures, flyers, emalils,
and websites.

Collaborate with thewebmaster or other technical staff to research and implement
emerging communication technologies.

Director of the Community Service Commission (stipend = $1300per quater)

1.

5.

6.

Serve as char to the GSA Community Service Commission and shdl call a minimum of
onegeneral GSA Community Service Commission meeting per quater.

2. Managethe GSA Community Service Commission Budgé.
3.

Coordinae student-organized and student-initiated activities tha concern themselves
with the sodal, pditical, environmental, and/or educationd improvement of the
community surroundingthe campus

Represent GSA and its activities to the campuscommunity, induding campusadvisory
and funding boads and to campuscommittees charged with working onissues related to
disadvantaged communities.

Represent GSA in regard to loca community projects and student interest in community
issues.

Act asthe GSA liaisonwith al projects unde hisgher ausices.

Director of Discretionary Funding (stipend = $1300per quarter)

1.

Outreach/Information

1. Hold aninformation session at the beginning of the year to inform student groups
of thefunding optionsavailable to them.

2. Circulate information aboutfunding oppotunities for graduae student eventsto
GSA Forum and other graduae student bodies/organizations

3. Answver questionsfrom student groupsregarding the different funding sources on
campusavailable to graduae students.

4. Attend orientation meetingsfor graduae student resources.



2.

5. Attend events fundeal by GSA discretionay to interact with graduae student
organizers.

6. Advise student groupsregarding Student Government Accouniing to inform them
of accountng and reimbursement procedures.

7. Providewritten guiddines and application forms to graduae student applicants
regarding funding, purchase order, general requisition, and honaarium forms.

Administration/Paperwork

1. Process and disseminae application forms and award letters. Verify purpose of
event, amountrequested with expected and total attendance rates, amountof
fundsleft in Discretionay Fund and validae appropriate signaures. Research
and inform applicants aboutalcohol policies and Center for Student Programming
procedures.

2. Updéaethediscretionay fundng application and revise acceptance letters and
email correspondence on an annud basis.

3. Maintain accurate recordsof initial application, purchase orders copies, fliers,
event summaries, accountnunmbers assigned by Student Government Accouning.

4. Adjug total anountallocated to coinddewith decreasing fundsas year
progresses.

5. Maintain webgte with event listingsand funding information.

6. Defineor revise parameters for funding as issues arise: for example, determining
wha conditutes gifts for speakers, decorations and persond items (T-shirts,
flowers); enaure tha funded events mug befreefor all UCLA graduae students.

7. Establish roughguiddines for maximum allocations per category per

person/graduae student allowed to beallocated.

Participate in related GSA Cabine projects and decison-making.

Process each funding form as submitted, checking for correct totals in regard to
total receipts and amountallocated for each category, reimbursable items, correct
vendorinformation and Student Government Accouning-required doauments
such as copies of event fliers, origind receipts, and signaures.

10. Provide quaterly events funding and allocation reports to GSA Forum.
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Director of Elections (stipend = $1300pe quater)

1.
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Report progressto GSA Cabineg and Forum and inform campusmedia of election-related
activities.

Assure tha electionsare hdd in accordance with GSA Codes (section 9).

Mog conaentrated time commitment shdl beat the end of winter quater/beginning of
spring quater.

Solicit representatives from each Counal to comprise the ElectionsBoard.

Char the ElectionsBoard meetingswhere a minimum of 4-6 meetingsshdl becaled pe
year.

Solicit candidates for GSA offices.

Determine electionsbudgé and schedule.

Publicize annud electionsto graduae and professiond student body.

Plan and administer logistics of elections(polling stationsor onling incentives to vote,
etc.).



10. Propo< strategies to encourage voter turnoutamong graduée students.
11. Certify results and take to GSA Forum.
12.Propo revisionsto updde the GSA ElectionsCodes and Bylaws annudly.

Director of Graduate Student Interaction (stipend = $1300pe quater)

N

Organize and supevise gradude student events.

Foacuson soda and cultural programming for GSA.

Serve as adirect liaison with vendas and entertainment.

Collaborate with other departments and groupson campusinduding but notlimited to
the Graduae Student Resource Center, GSA Elections GSA Community Service
Commission, Melnitz Movies, and the UCLA Department of Cultural and Recreationd
Affairs.

Director of Melnitz Movies (stipend = $1300pe quater)
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Program 20films per quater, on aminimum of two designaed eveningsper week.
Advertise weekly screeningson GSA webste, inlocal media and other appropriate media
outets.

Design flyersfor each screening and updde Melnitz Webste monthly.

Pog screening informationto Melnitz listserv and www.bruinwalk.com and other
appropriate listserves.

Place podersin front of theater, Melnitz office and Ackerman.

Arrangeguest speakers and film pands a minimum of once a month.

Work with Event Mange of the Film School to bring top filmmakers.

Contact studiosfor new releases and premieres.

Reserve calenda daes for annud film programs and studio releases.

10 License films from distributors, for ddivery and return throughfilm traffic.
11.Manage budge for Melnitz office, theater rental, film billing, and catered receptions
12. Submt budge requisitionsfor payment through Student Government Accouning.
13.Hire, train and supavise employees, staff, and/or volunteers.

14. Attend screeningsor ensure employees or staff to attend screenings

Director of Publications (stipend = $1300pe quarter)
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Field applicationsfrom GSA-funded joumds.

Make allocationsfor funding.

Review and sign pagpework releasing allocationsthroughoutthe year.

Cultivate awareness at UCLA of publicationsprogram.

Advise existing joumds when appropriate, especially asregardsfinandal and procedural
matters.

Guide and encourage new joumds; develop resources for onlinejournd publication.
Offer university-wide publication workshopswhere need and oppotunity arise; take pat
in cabinet/ GSA projects and decision-making.

Maintain and improvethe PublicationsComputer Lab.

Keep current requisition pgperwork, field email and other inquiries.



10. Participae in cabinet/ GSA projects and decisiorn-making.
11.Timeline

1. Fal -- assemble contact list of current editors, review finances for current year,
review/updde application material, provide procedural guidance for new editors,
advise editors of application deadline

2. Winter -- review applicationsand allocate funding, organize yearly publications
workshop (mog years), advise editors of May deadlinefor use of previousyear's
funds

3. Spring -- make applicationsavailable for supplemental discretionay funds(this
application process may gointo following fall quater), make assessments of year,
work on development (e.g. capital investment on onlineresources,
updaing/editing of procedures, outreach and longrangeplanning).

Director of the Sustainable Resource Center (stipend = $1300per quater)
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9.

Chief administrator for the Sugainable Resource Center.

Coordinaes the opeationsand programs of the Sustainable Resource Center.
Responsble for overseeing funding allocationsand managing project coordinaors.
Enaure tha the organization meets all UCLA and GSA rules and policies.

Direct severa undegraduae employees.

Perform outreach to graduae students on environmental issues.

Oversees development of Sudainable Resource Center.

Act asaliaisonwith student groupsinduding but not limited to CalPirg, E3, Net Impact,
Sudech, and Engineers withoutBorders.

Sit onthe ASUCLA Sudgainability Committee and the CampusSugainability Committee.

10. Administer the Sugainable Resource Center mailing list and continueto build a multi-

disciplinary codition of graduae students.

Legislative Liaison and Researcher (stipend = $1300per quater)

1.

In collaboration with the VP-EA, CampusOrganizing Director, and GSA Director of
Communication, theLLR shdl establish relationshipswith govenment officials (and
thar staff) aswell as UC-wide officials (and thar staff). Thereafter it istheresponsbility
of theLLR to maintain these relationshipsonly within the context of outstanding,
approved advocacy agendas.

Track information and follow-up with targeted officials regarding action items of
outstanding or approved advocacy agendas.

Research, develop, and draft all advocacy agendadoauments, excluding those for
publicity pumposes. These doauments shdl indude but are not limited to, white papers,
postion statements, and dossiers tracking the actiongstances of targeted officials
regading advocacy agendaissues.

Attend and coordinate relevant graduae student nationd, state or city-widelobby events.
Attend GSA Cabinet and Forum meetingsand participae in thefundionsof GSA,
University of California Students Assodation (UCSA), and other relevant campus
organizations



Campus Organizing Director (COD) (stipend = $1300pe quater)

1.

2.

N o

The CampusOrganizing Director works specifically to address and inform statewide and
campusgraduae student issues and is a member of the GSA Cabine.

Attend GSA Cabinet and Forum meetingsand participae in thefundionsof GSA,
University of California Students Assodation (UCSA), and other relevant campus
organizations

Report to GSA and Forum throughwritten reports and presentationson the activities of
UCSA.

Collaborate with the GSA Vice President of Externd Affairs and President to design,
oversee, and implement GSA action agendacampagnsstatewide and onthe UCLA
campuswith graduae students.

Coordinae with the VP-EA to make use of UCSA resources available to the UCLA
GSA.

Maintain detailed records of campusmobilization efforts geared toward UCLA students.
Provideresources and information to graduae student congituendes, groups and
coditionson campusmobilization activities and events.

Campus-wide Committees:

ASUCLA Board of Directors (4 GSA appointees) (stipend ~ $1200pe quarter)

1.

3.

4.

Purpose: GovernsAssodated Students UCLA; maintainsfull control of all activities of
the Assodated Students directly or indirectly involving busness management, or the
receipt and expenditure of funds TheBoad of Directors oversees ASUCLA's missionto
improve the qudity of life on campusby providing needed services and produds, places
to study, gather and sodalize, and alink for students between ther academic pursuits and
theworld at large

. Compostion: 14 members. 4 GSA representatives, 4 USA, 1 faculty, 2 administrators, 2

aumni, andthe ASUCLA Executive Director (ex-officio, nonvoting). 10 votes. GSA 3,
USA 3, Administration 2, Faculty 1, Alumni 1.

Workload: Approximately 20 hours pe month. The Board of Directors meets monthly,
usudly onthelast Friday. The meeting beginsat noonand runsaslongas 6 hours. Prior
to meeting, members read athick agendapacket. Members also serve on oneor more
Standing Committees (frequently chared by a GSA member), which meet at least onee
(about2 hours) prior to each Board meeting. Annual Orientation Retreat, 3 days, off-
campus All appointees mug attend the three-day Orientation Retreat which ishdd
immediately following Spring Commencement

ThisisaTWO YEAR TERM.

ASUCLA Communications Board (4 GSA appointees) (stipend ~ $600pe quater)

1.

Purpose: The CommunicationsBoard funadionsas theindegpendent publisher, manager,
and opeaator of student communicationsmedia (ASUCLA CommunicationsBoad



4.
5.

Conditution, Art. ). Thethree standing committees of the CommunicationsBoard are:
(1) the Executive Committee, (2) the Finance Committee, (3) the OperationsCommittee.
Publication of Daily Bruin, Al Talib, Bruin Life, H&Am, La Gente de Aztlan, Nommo,
Pacific Ties, TenPercent, and FEM. Operation of KLA Radio.

Compostion: 12 voting members: 4 GSA, 4 USA, 1 faculty, 1 administrator, 1 alumni, 3
professiond joumdists. Onenonvoing member: the ASUCLA PublicationsDirector.
Workload: The CommunicationsBoard meets morthly induding atwo day retreat in
August. Meets more often during Spring Quarter to interview applicants for editor
postions Prior to monthly meeting, members read an agendapacket. Members also serve
on oneor more subammittees (Finance; Rules; or Personnd, Projects, Planning), each of
which meets once a month. In addition, each CommunicationsBoard member serves as
liaison to oneof the student media named in the Jurisdiction paragraph.

ThisisaTWO YEAR TERM.

Meeting schedule for 200405 can be seen here.

Student Fee Advisory Committee (SFAC) (4 GSA appointees) (stipend ~ $1200per quater)

1.

3.

4.

Purpose: Makes recommendaionsto the Chancellor conaerning theallocation and
appropriate use of student fees. Reviews and makes recommendaionsconaerning
requests for campusbased fees. Fundionsas theprimary agency for channding student
inputinto decisionsregarding the level and use of student fee funds Providesa
continuing study of student fee allocations

Compostion: 12 voting members. 4 GSA students, 4 USA students, 1 faculty, 3
administrators. One ex-officio, nonvotng member represents Office of Academic
Planning and Budge.

Workload: SFAC meets for two hours every week of theFall, Winter, and Spring
Quarters.

ThisisaTWO YEAR TERM.

Student Health Advisory Committee (SHAC) (4 GSA appointees) (stipend ~ $700pe quater)

1.

3.

4.

Purpose: Established in 1972to provide student paticipaion in the administration of the
UCLA Student Health Service (SHS). Astheofficially-recognized student adjund to the
SHS administration, SHAC channds student opinion into the structure and fundion of
SHS. Themission of SHAC isto insuretha SHS promotes and provides high-qudity,
economica hedth care for UCLA students. Regularly ascertains attitudes of the student
bodyon matters pertaining to student health, continudly developsand evaluaes SHS
programs. Advises the Director of SHS on student concernsand priority matters, and
advisesin policy decision-making regarding SHS programs and staff. SHAC members
often sit onthe Student Health Insurance Committee as well.

Compostion: 8 voting members. 4 GSA, 4 USA. Onenonvotng member: a SHS staff
person appointed by the Director of SHS to serve as advisor and as liaison between
SHAC and SHS.

Workload: Meets weekly for 1-2 hous during Fall, Winter, and Spring Quarters.
Subamommittee meetingsaverage oneadditiond hour per week.

ThisisaTWO YEAR TERM.



Campus Programs Committee (CPC) (4 GSA appointees) (stipend ~ $700pe quater)

1. Purpos: Funding boad responsble for reviewing proposls of, and providing funding
for, student-initiated, student-operated programs offered to the UCLA student bodyor to
specific segments thereof. Decisions are based on criteria set forth in the Committee's
guiding doauments--the CPC Guiddines and the Program Activities Board Charter.
Solicits student views on the naure and gods of campusprogramming and holds
hearingsto allocate fundsfor campusprograms.

2. Compostion: 9 members: 4 GSA, 4 USA, 1 administrator appointed by Vice Chancdllor,
Student Affairs.

3. Workload: Work beginswith afour hour Orientation in Augug/September and continues
to June Workload peaks during six funding periods pe academic year, averaging two
periodsper quater. A typica funding period congsts of two to three nights of hearings(5
to 6 hours per session). Each member also serves for onequater onthe CPC Mini-Fund
Suboommittee (approximately 1 to 1.5 hours per week, during daytime hours of 2ndto
8th weeks). Members attend oneto two meetingsper quater of the Program Activities
Boad (PAB), an entity conssting of the CPC andthe CAC sitting jointly.

4. ThisisaONE YEAR TERM.

Community Activities Committee (CAC) (4 GSA appointees) (stipend ~ $700per quater)

1. Purpos: Funding boad responsble for reviewing proposls of, and providing funding
for, student-initiated, student-opeaated community service projects and programs directed
primarily at off-campuscommunities. Decisionsare based on gods outlined in the
Committee's guiding doauments--the CAC Guiddines and the Program Activities Board
Charter. Actsasaforumfor soliciting views on the nature and gods of community
service and makes alocation decisionsfor community service projects.

2. Compostion: 9 members. 4 GSA representatives, 4 USA, 1 administrator appointed by
Vice Chancellor, Student Affairs.

3. Workload: Mug attend afour hou Orientation in Augug/September. Heavily
concentrated during the secondto fourth weeks of September, when CAC makes funding
allocationsfor theacademic year. After the Orientation session(s), 7 to 9 working
sessionsare required: 5 to 6 sessionsto hear all project proposls, followed by 2to 3
decision-making sessions. Sessionslast 5 to 6 hous per night (In 1991, theentire
process from Orientationto find decision-making was completed during September 10-
24) Members subsequently evaluae projects quaterly, primarily throughvisits to the
project sites. Members attend 1 or 2 meetingspe quater of the Program Activities Board
(PAB), an entity conssting of the CAC and the CPC sitting jointly.

4. ThisisaONE YEAR TERM.



